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Log in to the system: 

Username: Type your EIN 

Password:  Type NewUser1 (capitalize the N and U) NewUser1 
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Click on Assigned Content 
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Change your password 
 

 

a. Click My Account from top menu 

b. Click Preferences 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Changing your password 

 
Password requirements: 

   At least eight characters long 

   Contain at least one number 

   Contain at least one uppercase 
letter 

 

 
Type your new password 

in the Change Password field. 
 

 
Type your new password 

again in the Confirm Password field. 
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Click the Update button 
 
 

Disregard the fields 

in the Additional Registration 
Information section. 
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Click on My Content 
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Click on Show Content 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
This screen will display. 

Scroll down below Assigned Content. 
 
 

 

7 
 

Click on any one of the 
courses assigned to you 
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Click Launch this Content 
to begin a course 
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